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JloJIZKHOCTHAsA MHCTPYKIMsA pykoBoauTens Llentpa «Touka pocray

1. OOwme moJ1o:KeHus
1.1. Hacrosmas AOMKHOCTHAsT HMHCTPYKUHUS ONPEIEISCT U PErjJaMEeHTUPPYET MOJHOMOYHS,
(GyHKIIMOHATBPHBIE U JOJDKHHOCTHBIE OOS3aHHOCTH, IIpaBa M OTBETCTBEHHOCTH JlOMDKHOCTHAs
uHCTpyKuus  pykoogutensiss — llentpa  «Touka  pocra» ~ MyHMIMOAJIBHOIO  Ka3€HHOTO
001meo0pa3oBaTebHOTO YUpexkIeHus «MuxeeBckas OCHOBHasi 001ieo0pa3oBaTebHas KoIa» (aajee
— OO0pazoBaTebHOE YUPEKIACCHHE).
1.2. PykoBogutens Llentpa «Touka pocTa» OTHOCUTCS K KATETOPUU PYKKOBOJUTENICH, HAa3HAYACTCS

Ha OOJKHOCTbb H OCBO60)KI[aeTC$I OT JOJODKHOCTH B YCTAHOBBJICHHOM HeﬁCTByEMHM TPYAOBbIM
3aKOHOJaTCJIIbCTTBOM opAAKe IMPUKa3oOM JUPECKTOPOM MyHI/IIII/IHaJII)HOFO Ka3€HHOTI'O
O6H.ICO6p330BaTeJ'IBHOFO YUPCIKACHUA «MuxeeBcKasi OCHOBHas 06meo6pa3OBaTeJlea;1 HIKOJIa»

1.3. PykoBogutens Ilentpa «Touka pocra» NOAUUHSAETCS HEMOCPEACTBEEHHO AUPEKTOPY
MyHUIIMIIATBHOTO  Ka3eHHOTo  00I1e00pa30BaTeNbHOTO  yupexaeHus  «MuxeeBckas  OCHOBHas
o01ieoOpa3oBaTenbHast KO

1.4. Ha pomxHocts pykoBoomutensa llentpa «Touka pocta» Ha3zHadaeTcs JUIO, MMEIOLIEE
BBICIIIEE TIPOEeCCHOHATIBHOOE 00pa3oBaHWE TIO0 CHEIHAIBHOCTH, COOTBETCCTBYIOIIEH MPOQHUITIO
CTPYKTYPHOTO TMOApa3eNeHnss 00pa30BaTeIbHOIO YUPEXIEHUS, U CTax paboThl MO CIEHUATBLHOCTH,
COOTBETCTTBYIOLIIEH MNPOQPMII0 CTPYKTYpPHOTO IMOJApa3JeNeHNus o0pa30oBaTeIbHOTO YUPEKIIACHUS, HE
MeHee 3 JIeT.

1.5. PykoBonurens Llentpa «Touka pocTay» JOKEH 3HATH:

MPUOPUTETHBIE HAIIPaBJICHUs pa3BUTUs o0pa3oBaTenbHOM cucTteMbl Poccuiickoit denepanuy;

3aKOHBI W WHBIE HOPMATHBHHBIC MIPABOBBIC aKThl, pErIAMEHTHUPYIOIIHE 000pa3oBaTeIbHYIO,
(U3KYIBTYPHO-CIIOPTUBHYIO 1€ATEIHHOCTH;

KonBenmuto o mpaBax pebeeHKa;

MeAaroruKy;

JOCTUXKXCHUSA COBpeMeHHOfI HCI/IXOJ’IOFO'HC}I&FOFI/I‘ICCKOﬁ HAayYKH U IIPAKTUKU;

MICUXOJIOTHIO;

OCHOBBI CI)I/ISI/IOJ'IOFI/II/I, TUT'NCHBbI,

TEOPHIO U METOJIBI YIIPaBJICCHHs 00pa30BaTEIHbHBIMU CHCTEMAaMHU;

COBPEMEHHBIEC TIEIarOTUYECCKHE TEXHOJOTHH TPOAYKTUBHOTO, AU depeHHIIPOBAHHOTO 00yUYeHUs,
peanu3ai KOMMIIETEHTHOCTHOTO MTO/IX0/a, Pa3BUBAOIIETO O0YICHUS;

METO/BI YOSIKICHHS, apTyMMEHTAIIMU CBOCH MO3HIINHU, YCTAHOBJICHUS! KOHHTAKTOB C 00y4YarOIIUMUCS
(BOCHI/ITaHHHI/IKaMI/I, I[GTBMI/I) Pa3sHOro BO3pacTa, UX poAUTCIIAIMHA (HI/H_[aMI/I, ux 3aMeH$IIOH_[I/IMI/I), KOJIJIeraMmmn
o paborTe;

TEXHOJIOTUH TUATHOCTUKHU MPUYNH KOH(MIMKTHBIX CUTYyallui, UX MPOMUIAKTHKH U pa3peIIeHIs;

OCHOBBI pa0OTHI C TEKCTOBBIBIMH PEIAKTOPAMH, dJICKTPOHHBIMHU TAaOJHIIAMMHU, HJIEKTPOHHOU TOYTOM
Opay3epaMu, MyTbTUMEIUIUHBIM 000PYI0OBAaHHEM; OCHOBBI YKOHOMUKH, COITMOOJIOTHH;

CrocoObl opraHu3anuu (PUHHAHCOBO-XO3SHCTBEHHON MEATEIBHOCTH 00paa3oBaTeIbHOTO
YUPEKACHUS;

rpaKAaHCKOe, aIMUHUCTPATUBHOE, TPYI0BOE, OI0/DKETHOE, HAIOTOBOE 3aKOHOIATEIbCTBO B YACTH,
KacaloIIeicsl peryaupoBaHus ACSITEILHOCTH 00pa30BaTEeNbHBIX YUPESKICHUH M OPTraHOB YIPAaBJICHUS
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o0pa3oBaHHEM pa3JIMYHbIX YPOBHEW; OCHOBBI MEHEKMEHTA, YIPaBICHUS IEPCOHAJIOM; OCHOBBI
yIIpaBJICHUS IPOCKTAMHU;

IpaBWJia BHYTPEHHEro TPYIOBOIO pacrnopsiaka oO0pa3oBaTeIbHOTO YUYPEKIACHMUS,

IpaBUJjIa IO OXpaHe TPYy/a U MOKapHOH 0e30MacHOCTH.

1.6. PykoBonurens Llentpa «Touka pocta» B CBOEH 1€ATEILHOCTU PYKOBOJICTBYETCS:

JIOKQJIbHBIMM aKTaMM U OpPraHM3alMOHHO-PACHOPSAAUTENbHBIMU JOKyMEHTaMu MyHUIUIIAIbHOIO
Ka3eHHOTro 00111e00pa3oBaTeabHOro yupexaeHus «MuxeeBckas OCHOBHasl 0011eo0pa3oBareabHas MKoJay;

[IpaBUJIaMU BHYTPEHHETO TPYIOBOI'O PAaCIOPAIKa;

NpaBUJIAMU OXPaHBI TPYZA U TEXHUKHA O€30MaCHOCTH, 00ECTIEYCHNUS IPOU3BOICTBEHHOM

CaHUTApUU U MPOTUBOIOKAPHON 3aLUTHI;

HACTOAILEH JOKHOCTHONW HHCTPYKIUEH.

1.7. B nmepuoxn BpemeHHoro orcyrctBus pykooautens Llentpa «Touka pocta», ero o0s3aHHOCTH
BO3JIaraloTcsa Ha 3aMecTuTens no YBP, koTopblii Ha3HauaeTcs B yCTAHOBJICHHOM IOPSIKE, MpUOOpeTaeT
COOTBETCTBYIOILIME IIpaBa M HECET OTBETCTBEHHOCTh 3a HEUCIIOJIHEHHWE WM HEHAIJIeKallee HCIIOIHEHHE
00513aHHOCTEH, BO3JIO’KEHHBIX Ha HETO B CBSA3H C 3aMEIIICHUEM.

- JlomKHOCTHBIE 00S3aHHOCTH

PyxoBoautens Lentpa «Touka pocTay UCHOTHSET CIEAYIOUINE 00s3aHHOCTH

2.1. PyKoOBOOUT NEATENBHOCTBIO CTPYKTYPHOTO MOJpa3/eieHusi 00pa30BaTEIbHOTO YUPEKICHHS:
y4eOHO-KOHCYJIbTAlMOHHBIM TYHKTOM, OTACJICHHEM, OTIEIOM, CEeKIHMel, JabopaTopueil, KaOWHETOM,
y4eOHOW WM y4eOHO-TIPOU3BOJICTBEHHOW MAacTepPCKOM, WHTEPHATOM IPH IIKOJIE, OOIIEKUTHEM, YICOHBIM
XO35IIICTBOM, TPOM3BOJCTBEHHOM NPAKTUKOM M APYTMMHU CTPYKTYPHBIMU MOApa3JeiIeHUsIMH (Janee —
CTPYKTYPHOE MOPA3CICHHE).

2.2. OpranusyeT TeKyllee M TNEepPCIEeKTUBHOE IIJIAHUPOBAHUE JEATEIBHOCTH CTPYKTYPHOTO
MOJpa3JeNIeHNuss C YYeTOM IeNiel, 3aJad M HalpaBJIeHUH, s pealu3ald KOTOPHIX OHO CO3J/1aHo,
obecrieyrBaeT KOHTPOJb 32 BBHIMOJIHEHUEM IUIAHOBBIX 3aJaHUi, KOOPAMHUpPYET padoTy mpemnojaBaTesei,
BOCIHUTATENEH U APYTUX NEAArorn4eckuX pabOTHUKOB 10 BBIIIOJHEHHUIO yUeOHBIX (00pa30BaTeIbHBIX ) MJIAHOB
U IIporpamm, pazpaboTke HeoOX0UMON yueOHO-METOINYECKON TOKYMEHTAIUH.

2.3. ObGecnieunBaeT KOHTPOJb 3a KaueCTBOM 00pa3oBaTENIbHOTO Ipolecca U 00BEKTUBHOCTHIO
OIICHKHA PE3yJbTaTOB Y4YeOHOW W BHEY4YEOHOM JCATENHHOCTH OOYYarolMXCs, BOCIMUTAHHUKOB,
o0OecrieueHrneM YpOBHS MOATOTOBKM OOY4YarOIIMXCsl, BOCIUTAHHUKOB, COOTBETCTBYIOIIETO TPEOOBAHUIM
(benepanbHOro rocy1apcTBEHHOI0 00pa30BaTEIbHOTO CTaHApPTA.

2.4. Co3pmaer ycnoBus Ui pa3paboTKu pabouymx 00pa3zoBaTelIbHBIX MPOrpaMM CTPYKTYPHOTO
MIO/Ipa3IeIICHUS.

2.5. Oxa3pIBaeT MOMOIIb MEJarorndeckuM paboTHHKaM B OCBOEHHHM U Pa3paboOTKe
MHHOBAIIMOHHBIX MTPOTPAMM U TEXHOJIOTHA.

2.6. Opranusyer paboTy MO TMOATOTOBKE M MPOBEJICHHIO MTOTOBOM aTTeCTalluu,
MIPOCBETUTENLCKYIO pabOTy ATl pOUTENEH.

2.7. OpranusyeT METOJUYECKYI0, KYIbTYPHO-MAaCCOBYIO, BHEKJIACCHYIO paboTy.

2.8. OcymiecTBisieT KOHTPOJIb 32 yueOHOI Harpy3Kkoi oOy4aromuxcs (BOCIUTAHHUKOB, JIETeH).

2.9. YyacTByeT B KOMIUIEKTOBAHUM KOHTHHI'€HTa OOYydYaloOUIMXCsl (BOCIIUTAHHUKOB, AeTei) W
NPUHUMAET Mephl MO €ro COXPAaHEHWUIO, YUYaCTBYET B COCTABJICHMM PACHHMCAHUS YYEOHBIX 3aHATHH U
JAPYTUX BUOB AEATEIBHOCTH 00yJaronuxcs (BOCIUTAHHUKOB, JIeTel).

2.10. BHocuT mpeaniokeHus MO COBEPIIEHCTBOBAHHIO OOPa30BATEIBHOrO Ipolecca U
yIIpaBJIeHUs] 00pa30BaTEIbHBIM YUPEIKICHUEM.

2.11. YyactByeT B moa0ope W pacCTAaHOBKE IMENArOTHYECKUX W MHBIX KaJIpoB, B OpPTraHHU3AIlUU
MOBBIIIEHUS X KBUTH(UKAIUN U TPOPECCHOHATBHOTO MaCTEPCTBA.

2.12. TlpyHUMaeT y4acTHe B IMOJATOTOBKE M MPOBEIEHUH aTTECTAIMH IMEAArOTHUECKUX U JPYTHX
paOOTHUKOB yUpEKICHHS.

2.13. ObecnieunBaeT CBOCBPEMEHHOE COCTABIICHNE YCTAHOBJICHHOM OTYETHOU JOKYMEHTAITUH.

2.14. TlpuHuMaeT y4yacThe B Pa3BUTHM U YKpEIUIEHUH Y4eOHO-MaTepHalbHOW 0a3bl yupexaeHus,
OCHAIIICHUH MAaCTePCKHUX, YI€OHBIX JTJA0OpaTOpHUii 1 KAOMHETOB COBPEMEHHBIM 000PYTI0BAHUEM, HATJISAHBIMUA
MOCOOMSIMH M TEXHUYECKHMMH CpEACTBaMU OOYyYeHMs, B COXPAaHHOCTH OOOpYAOBaHHS W WHBEHTaps,
OCHAlICHWW W TIOTMOJHCHUH OWUONIMOTEK M METOAMYECKUX KaOWHETOB Yy4eOHO-METOIUYECKOW W



XYIOXECTBEHHOW  JINTEPATypo, MEpUOAUYECKUMHU HW3JIaHUSMU, B  METOJAMYECKOM oOecredeHun
00pa3oBaTeNBHOrO IMpoIiecca.

2.15. OcymiecTBas€T KOHTPOJb 32 COCTOSIHUEM MEIMIIMHCKOTO OOCITY)KMBaHUS OO0YdYaroLIuXcs,
BOCIIUTaHHHUKOB.

2.16. Opranusyer 3aKJII0YEHHE JIOTOBOPOB C 3aMHTEPECOBAHHBIMH OPraHU3ALUSIMH I10
MOJITOTOBKE KaPOB.

2.17. IlpuHuMaeT Mephbl MO OOECIEUEHUIO CO3/IaHUS HEOOXOTUMBIX COIUATBHO-OBITOBBIX
yCIIOBUH 00yyarommmcs (BOCIUTaHHUKAM, JIETSM) 1 pabOTHUKaM 00pa30BaTeIbHOTO YUPEKICHUS.

2.18. BeinonHsieT mpaBuiia Mo 0XpaHe Tpy/a U MoKapHOil 0€30MacHOCTH.

2. ciyyae ciyxeOHoH HeoOxomumoctu PykoBomutens Llentpa «Touka pocta» MokKeT
NPUBIICKATbCS K BBINOJIHEHUIO CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH CBEpXYpPOYHO, B MOPSIKE,
PEIYCMOTPEHHOM IMOJIOKEHUSIMHU (heepabHOTO 3aKOHOAATENbCTBA O TPY/IE.

3. IlpaBa

PykoBogurens LienTpa «Touka pocta» UMeEET IpaBo:

3.1. [laBaTh MOJYMHEHHBIM €MY COTPYIHHKaM U CIy:k0aM MOpy4YeHHs, 3aJaHUS [0 KPYTY
BOIIPOCOB, BXOJISIIIMX B €r0 (PYHKIIMOHATIHHBIE OOSI3aHHOCTH.

3.2. KoHTponmupoBaTh BBINIOJIHEHHWE MPOM3BOJICTBEHHBIX 3aJaHUN, CBOEBPEMEHHOE BBIMIOJIHEHUE
OT/JIENbHBIX MMOPYUYCHUHN U 3aJaHUI MOAYNHEHHBIMU EMY CITYKOaMHU.

3.3. 3anpamuBaTh U MOTy4YaTh HEOOXOJUMBbIE MaTepHUaabl U JOKYMEHTBI, OTHOCAIIUECS K
BOIIPOCAM €Tro JeSATEIbHOCTH, IOAUYMHEHHBIX eMY CIIYKO U MOpa3IeieHHIA.

3.4. B3anMopaelcTBOBATh C IPYTMMH MPEINPUATHIMH, OPTaHU3ALUSAMHU U YUPEKICHUSMH IO
MIPOU3BOJICTBEHHBIM U APYTUM BOIPOCAM, OTHOCSIIIUMCS K €70 KOMITETECHITHH.

3.5. [loanuceIBaTh M BU3UPOBATH JOKYMEHTHI B IIpeieiaxX CBOCH KOMITETEHIUH.

3.6. [Tonp30BaThbcss MHBIMU TIpPAaBaMH, YCTAHOBIEHHBIMH TpymaoBbIM KogekcoM P® u npyrumu
3aKOHOIATEIbHLIMU akTaMu PD.

4. OTBETCTBEHHOCTb U OILIEHKA JIeATEIbHOCTH

4.1. PykoBonutens Llentpa «Touka pocra» HeceT aJAMHUHUCTPATHBHYIO, AMCLUUIUIMHAPHYIO U
MaTEepHAIBHYIO (a B OT/ACTBHBIX CITydasX, IPETYCMOTPEHHBIX 3aKOHOJATEeIbCTBOM PD, — 1 yrooBHYIO)
OTBETCTBEHHOCTb 3a:

4.1.1. HeBblnOJIHEHNWE WIM HEHAAJIEKAIIEe BBIMOJHEHUE CIYXEeOHBIX yKa3aHWH
HETIOCPEJICTBEHHOTO 3aMECTHTENSI PYKOBOIUTEIIS.

4.1.2. HeBblloJHEHHE WM HEHaJJIeXKalllee BBIOJHEHHE CBOMX TPYAOBBIX (DYHKIMHA |
MOPYYEHHBIX eMy 3a/1ad.

4.1.3. HenpaBoMepHOE HCIIOJIH30BAHUE TPEAOCTABICHHBIX CIY)KEOHBIX MOJTHOMOYWN, a TakKkKe
WCTIOJIb30BAHUE UX B JIMYHBIX LEIISIX.

4.1.4. HenoctoBepHYy0 HHPOPMALIUIO O COCTOSIHUY BBIIOJIHEHUS! IOPYYEHHON eMy pabOTHI.

4.1.5. HemnpussTue Mep MO IPECEUCHUIO BBISBIEHHBIX HAPYIIEHWH NpPaBUI TEXHUKU
0€30MacHOCTH, TPOTHBOIMOXKAPHBIX W JPYTrUX TMPaBWI, CO3JAIOUIMX Yrpo3y JeATeIbHOCTH
NPEINPUATHS U €ro pabOTHUKAM.

4.1.6. He obGecnieuenue coOM0IeHUS TPYIOBOM AUCITUTUTHHBI.

4.2. Ouenka pabotsl JlomkHocTHas MHCTpyKuus pykoBonutens Llentpa «Touka pocray
OCYILECTBIISETCA:

4.2.1. HenocpencTBEHHBIM PYKOBOJHUTEIIEM — PETYJISAPHO, B IMPOLECCE MOBCEIHEBHOTO
OCYILIECTBIIEHUS paOOTHUKOM CBOMX TPYAOBBIX (QYHKLIUH.

4.2.2. ATTecTaliliOHHONW KOMUCCHEN TpeANpHUsITHs — MEPUOANYECKH, HO He pexe 1 pasza B 1Ba roja

Ha OCHOBAHUHU JOKYMCHTHPOBAHHBIX UTOT'OB pa6OTLI 3a OI.[CHO‘-IHBII71 nepuona.

4.3. OCHOBHBIM KpUTEpHUEM OIICHKH padoThl JIOMKHOCTHAs MHCTPYKIHs pykoBomutens LleHTpa
«Touka pocTay BIsAETCA KAYECTBO, TOJIHOTA U CBOEBPEMEHHOCTH BBIITOJIHEHUS UM 3a]1a4, TPEAYCMOTPEHHBIX
HACTOSIIECH UHCTPYKIIUEH.

- YcaoBus paboThI

5.1. Pexxum pabGotbl PykoBoautens Llentpa «Touka pocTta» ompenensercss B COOTBETCTBUU C
MpaBWJIaMU BHYTPEHHETO TPYIOBOTO PACHOPsIKa, YCTaHOBIEHHBIME B OOpa30BaTeIbHOM YUPEXKICHUU.

5.2. B cBs3u ¢ mpom3BOACTBEHHON HeoOxomuMocThio PykoBomutens llentpa «Touka pocray

00s13aH BBIE3)KATh B CIY)KEOHbIE KOMAaHIUPOBKH (B TOM YHCJIE MECTHOTO 3HAYEHUS).



5.3. Jlnst pelieHus OMEepaTUBHBIX BOMPOCOB IO OOECIICUEHUIO MPOU3BOJCTBEHHOW AESITENHLHOCTU
JTUPEKTOPY CTPYKTYPHOTO MOAPA3ACIICHUs] 00pa30BaTEIbHOTO YUPEKIACHUS MOXKET BBIICIATHCS CIY>KEOHBII
aBTOTPAHCIIOPT.

6. [IpaBo moamucu

6.1. lupekTopy CTPYKTYpHOT'O MOJIpa3iejeHUsI 00pa30BaTEIHbHOTO YUPSKACHUS ISl 00CCTICUCHUSI
€ro ACSATEIbHOCTH MPEJOCTABIACTCS MPABO MOANUCH OPraHU3alMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB
10 BOIIPOCaM, OTHECEHHBIM K €r0 KOMIIETEHIMH HACTOSIIIEN JOJKHOCTHOM HHCTPYKLIUEH.

C UHCTPYKLUEH 03HAKOMJIEH / [« » 20 .
(moamuce)

OOKYMEHT NOANMMCAH
SNEKTPOHHOW NOAMNUCHLIO

CepTudmkat: 72AD6EO0DIACBA9844BEEBDBD6BCDEF4
Bnapeneu: TuxoHos eHHapwii Cepreesuy
[evicteuteneH: ¢ 24.02.2021 po 24.05.2022




		2022-04-16T11:08:59+0300
	МИХЕЕВСКАЯ ОСНОВНАЯ ШКОЛА




